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CITY COUNCIL AND DEPARTMENTAL OVERVIEW  

The City’s overall organization is headed by the City Council and the City Manager. The City 
Attorney’s Office and the Chief Building Official provide legal, enforcement, and building & 
plumbing code support related to sanitary sewer systems and Fats, Oil, and Grease (FOG). 

Figure 2-1 depicts an overview of the City’s field staff and management that have responsibilities as 
First Responders and Legal Responsible Officials (LRO). The First Responders also includes Public 
Works Supervisors as LRO’s and certain staff designated as Data Submitters. An SSMP 
Implementation Chart and Narrative is attached as Exhibit 2A for a detailed depiction. 

The Utilities Department is responsible for the management, operation, and maintenance of lift 
stations and the Easterly Wastewater Treatment Plant. The Utilities Department is also responsible 
for implementing and enforcing the City’s NPDES and SSMP permits. 

The Public Works Department Engineering Services Division oversees the design and construction 
of collection mains, trunk sewers, lift stations, and force mains, and maintains collection system as-
built drawings and system mapping. 

The Public Works Department Maintenance Division is responsible for the management, operation, 
and maintenance of force mains, collection mains (sanitary sewers less than 12 inches in diameter) 
and for the maintenance of trunk sewers (sanitary sewers 12 inches and greater in diameter). 

The list of current City Council and Department Directors is attached as Exhibit 2B. Each 
department updates its organizational chart periodically, as needed.  
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Figure 2-1. Organization Chart of Sanitary Sewer Staff 

Authorized Representatives and current Legally Responsible Officials  
The City’s duly authorized representatives, also referred to as Legally Responsible Officials 
(LROs), as defined in Section J of the WDR, are listed in Table 2-2. The Engineering Specialist 
has been designated as the SSMP Program Manager for the Utilities Department since December 
2013. For day-to-day activities, the SSMP Program Manager is responsible for overall permit 
management, audits, LROs & DS lists, and regulatory agency communication. 

Table 2-2. Legally Responsible Officials (LROs) for the WDR Compliance Program 

Position Name Phone Number Email 
UD Director Curtis Paxton (707) 469-6412 Curtis.Paxton@cityofvacaville.com 
UD Assistant Director Justen Cole (707) 469-6404 Justen.Cole@cityofvacaville.com 

PW Superintendent Brian McLean (707) 469-6504 Brian.McLean@cityofvacaville.com 
PW Manager Manuel Vasquez (707) 469-6569 Manuel.Vasquez@cityofvacaville.com 
PW Supervisor Kevin McCrorey (707) 449-5358 Kevin.McCrorey@cityofvacaville.com 
PW Supervisor                 
(Water Distribution) 

Jeff Horne (707) 449-6551 Jeff.Horne@cityofvacaville.com 

Assistant Utilities 
Engineer 

Miguel Medina (707) 469-6407 Miguel.Medina@cityofvacaville.com 
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EXHIBIT 2-A 

SSMP IMPLEMENTATION CHART AND NARRATIVE   

  





 

 

SSMP Implementation Narrative 
Position Name Phone number Responsibility/Authority Level 

City Council See Exhibit B Provides policy direction, approves SSMP, and appropriates funds to implement 
SSMP activities 

City Manager Jeremy Craig (707) 449-5104 Implements City Council policy 
City Attorney’s Office Melinda Stewart (707) 449-5105 City’s legal counsel. Advises on content of sewer ordinances, coordinates ordinance 

adoption, and serves enforcement action. Reviews legal aspects of OERP 
Chief Building Official Jay Salazar (707) 449-5342 Responsible for enforcing the Building code and CA Plumbing Code concerning sewer 

and FOG 
Director of Public Works Shawn Cunningham (707) 449-5170 Manages all Public Works Divisions 

PW Superintendent Brian MacLean (707) 469-6504 Manages the Public Works Maintenance division; Streets, Water, Sewer, Storm 
Drainage, Facilities (Buildings), Parks, Fleet and Equipment. Functions as LRO with 
back-up responsibility for certifying City’s reporting to CIWQS. 

PW Manager Manuel Vasquez (707) 469-6569 Manages the Field Utilities (Water & Collections System) and Street Maintenance 
sections. Functions as LRO with back-up responsibility for certifying City’s reporting 
to CIWQS. 

PW Supervisor Field Utilities Kevin McCrorey (707) 449-5358 Supervises field utilities personnel; assigns and tracks completion of work. Supports 
planning, scheduling, dispatch, and tracking of sewer collection system maintenance 
activities. Manages Data Submitters. Functions as LRO with back-up responsibility for 
certifying City’s reporting to CIWQS. 

PW Supervisor Field Utilities 
(Water Distribution) 

Jeff Horne (707) 449-6551 Supervises field utilities personnel; assigns and tracks completion of work. Supports 
planning, scheduling, dispatch, and tracking of potable water system maintenance 
activities. Functions as LRO with emergency back-up responsibility for certifying 
City’s reporting to CIWQS. 

PW Lead Collections Various Various Function as Data Submitters for City’s reporting to CIWQS. 

Director of Utilities Curtis Paxton (707) 469-6412 Manages all Utilities (UD) sections. Assigned as the City’s duly authorized 
representative and functions as primary LRO for certifying City’s reporting to CIWQS 

Assistant Director of Utilities Justen Cole (707) 469-6404 Assist with the management of all UD sections. Functions as LRO with back-up 
responsibility for certifying City’s reporting to CIWQS. 

Utilities Operation Manager Jeff Cooley (707) 469-6413 Manages the Water Operations and Wastewater Operations sections. 

Chief Plant Operator 
Wastewater 

Tim Erskine (707) 469-6456 Manages the operation of the wastewater treatment plant and lift stations. 



 

Wastewater Plant Supervisor Larry Panteloglow (707) 469-6451 Supervises sewer and pump station field personnel; assigns and tracks completion of 
work. Supports planning, scheduling, dispatch, and tracking of sewer and pump station 
maintenance activities.  

WQ Manager Mindy Boele (707) 469-6430 Manages the UD WQ Compliance Section and WQ Laboratory Section 
Lab Supervisor Michael Torres (707) 469-6439 Supervises WQ Laboratory section; Water/Wastewater & SSO sample testing. 
WQ Supervisor Tom Reyes (707) 469-6425 Supervises WQ Compliance section; FOG, FSE, ECI, & Cross Connection Programs 
Senior Civil Engineer Christina Castro (707) 469-6470 Manages the UD Engineering section. 
Assistant Utilities Engineer Miguel Medina (707) 469-6407 Functions as overall SSMP Manager. Functions as LRO with responsibility for 

implementation and compliance with WDR/SSMP.  



 

EXHIBIT 2-B 
  

CITY COUNCIL AND DEPARTMENT DIRECTORS 
  



 

City of Vacaville 
 

CITY OFFICIALS 2019 
www.cityofvacaville.com 

707-449-5100 
NOTE: Correspondence should be directed to each individual or department 
 c/o 650 Merchant Street, Vacaville CA 95688 

 
CITY COUNCIL  (Term Expiration) 
City Hall Message Line 449-5109 

 
Ron Rowlett, Mayor (2022) 
299-0481  ron.rowlett@cityofvacaville.com 

DEPARTMENT DIRECTORS 
 
Administrative Services Department 449-5101 
Dawn Leonardini, Director 5106 
dawn.leonardini@cityofvacaville.com 

 
Mitch Mashburn, Councilmember (2022) 
299-0506  mitch.mashburn@cityofvacaville.com 

 
Dilenna Harris, Vice Mayor (2020) 
299-9648  dilenna.harris@cityofvacaville.com 

 
Nolan Sullivan, Councilmember (2022) 
nolan.sullivan@cityofvacaville.com 

 
Raymond Beaty, Council Member (2020) 
raymond.beaty@cityofvacaville.com 

 
CITY MANAGER  449-5104 
Jeremy Craig 
jeremy.craig@cityofvacaville.com 

 
CITY ATTORNEY  449-5317 
Melinda Stewart 
melinda.stewart@cityofvacaville.com 

 
CITY CLERK (2020) 449-5110 
Michelle A. Thornbrugh 
cityclerk@cityofvacaville.com 

 
CITY TREASURER (2020) 
Jay Yerkes 448-1018 
JYerkes@pacbell.net 

 
ASSISTANT CITY MANAGER 449-5100 
Aaron Busch 
aaron.busch@cityofvacaville.com 
 
COMMUNICATIONS & MEDIA OFFICER 
Mark Mazzaferro 449-5371 
Mark.mazzaferro@cityofvacaville.com 
 

Community Development Dept. 449-5140 
Barton Brierley, Director 5361 
barton.brierley@cityofvacaville.com 
 
Community Services Dept 449-5658 
Kerry Walker, Director 5367 
kerry.walker@cityofvacaville.com 
 
Fire Department 449-5452 
Kris Concepcion, Fire Chief 5462 
kris.concepcion@cityofvacaville.com 
 
Housing Services Department 449-5675 
Emily Cantu, Director 5688 
emily.cantu@cityofvacaville.com 
 
Police Department 449-5210 
John Carli, Police Chief 5222 
john.carli@cityofvacaville.com 
 
Public Works Department 449-5170 
Shawn Cunningham, Director 5145 
shawn.cunningham@cityofvacaville.com 
 
Utilities Department 469-6400 
Curtis Paxton, Director 6412 
curtis.paxton@cityofvacaville.com 
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EXHIBIT 2-C 

CHAIN OF COMMUNICATION 

NOTE: The Department of Public Works Callout List (updated monthly) which designates the 
stand-by and emergency contacts is also attached as Exhibit 2-C.1.   

 



 

 

 

 

START 
Observer/Caller 

START 

SCADA Alarm 

WW Operator After Hour Call 

(Dispatch) 

(707) 449-5200 

Regular Hours 

(707) 469-6500  

PW Stand-by 
(707) 486-8957 

 
Answering Service 

(707) 450-4111 

 

PW Supervisor (LRO) 

(707) 756-0296 

Public 

SSO? 

PW Manager (LRO) 
Verify SSO Volume 

(707) 592-3474 
 

Implement 

Public Works 

Maintenance 

OERP for 

Public SSO’s 

Procedures 

 

Implement 
Public Works 
Maintenance 

OERP for PLSD 
Procedures 

SSMP Manager (LRO) 
Verify SSO Volume 

(707) 249-1122 

Submit CIWQS 

Draft  

UD Director1 (LRO) 
Certify CIWQS Final 

SSO Report 
 

Submit CIWQS 

Ready to Certify 

No Yes 

Optional Reporting 

SSO Response Chain of Communication 
 Revised 04/12/19 

 

SSO due 

to LS 

Implement 
Utilities Dept. 

Spill Mitigation 
and OERP for 
Lift Stations 

STOP 

No 

Yes 

1: Alternate LRO Tier to Certify CIWQS 
Final SSO Reports 
 
UD Asst. Director 
PW Superintendent 
PW Manager 
PW Supervisor 
PW Supervisor (Water Distribution) 
 

 

24 Hour Primary 
Notification 

24 Hour Back-up 
Notification 

  



 

 

EXHIBIT 2-C.1 

MONTHLY PUBLIC WORKS CALL OUT LIST 

  





 

 

EXHIBIT 2-D 

SSMP ROLES AND RESPONSIBILITIES CHART AND CONTACT LIST 

  





mailto:Miguel.Medina@cityofvacaville.com
mailto:Curtis.Paxton@cityofvacaville.com
mailto:Miguel.Medina@cityofvacaville.com
mailto:Miguel.Medina@cityofvacaville.com
mailto:Brian.McLean@cityofvacaville.com
mailto:Manuel.Vasquez@cityofvacaville.com
mailto:Jeff.Cooley@cityofvacaville.com
mailto:Tim.Burke@cityofvacaville.com
mailto:Justen.Cole@cityofvacaville.com
mailto:Christina.Castro@cityofvacaville.com
mailto:Manuel.Vasquez@cityofvacaville.com
mailto:Jeff.Cooley@cityofvacaville.com
mailto:Tom.Reyes@cityofvacaville.com
mailto:Manuel.Vasquez@cityofvacaville.com
mailto:Christina.Castro@cityofvacaville.com
mailto:Miguel.Medina@cityofvacaville.com
mailto:Manuel.Vasquez@cityofvacaville.com
mailto:Miguel.Medina@cityofvacaville.com
mailto:Miguel.Medina@cityofvacaville.com



